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GET A PLAN IN PLACE
FOR THIS STUFF 0K

YOU’'LL GET CAUGHT OUT

Do TH'S
IMMEDIATELY

NOT URGENT £

WAIT UNTIL YOUVE GOT
SPARE TImE OF
PEMOVE ' T ENTIRELY

\

——> VRGENT

DON'T GET DISTRACTED
BY THIS STUFF -
DELEGATE \F POSS'PLE

unimPoRTANT

MENINE

How do you plan

and prioritise your week
when pulled in

so many directions?

If you're looking for help,
try out the matrix above.




